                Karen Gaston   
                               819 S.W. 3rd Ave.  Cape Coral, Florida 33991 
              karen.gaston@live.com 334-425-8311



Nov 2014- 2018/Present 		        The Windsor 	                          Cape Coral Florida

Business Office Manager                	
· Resident Billing /Collections	                      Assisted Living Community     
· [bookmark: _GoBack]Human Resources/New Hire /New Hire Orientation/New hire Training
· Staff Payroll/Staff Personnel Files
· Staff Training /Marketing Assistant/Sales
· Property Maintenance Dispatch

July 2009-Oct 2014 		                   Wellspring for Women		           Prattville, Alabama

Counselor (Management)                	
· Drug and Alcohol Counselor		Christian Residential Rehabilitation Center     
· Office Manager/Event Planner
· Bible Instructor/Life Skills Coach & Trainer                                      
· Marketing and Public Relations
· House Mother/Driver

August 2007-May 2009                                    Heron House Assisted Living 		    Largo, Florida

Front Office Manager
· Property Management of 138 apartments
· General Office and Reception
· Chaplain Services for Residents
       __________________________________________________________________________________

December 2006-August 2007	                 Express Personnel Staffing		St. Pete, Florida

Employment Recruiter
· Employment Recruiter
· Front Office Coordinator
· Marketing and Reception
      ____________________________________________________________________

June 1991- May 2005		               U.S. Navy and Naval Reserve                    Key West, Fl. 
   							                            Atsugi, Japan
US. Navy								        Norfolk, Va.
· Navy Chaplain							           Beeville, Tx.
· Recruiter                                                                                                               Tampa Fl. 
· Career Counselor							           Jacksonville Fl.
· Stewardess							           Tulsa Oklahoma
· Career Counselor	/Formal Classroom Instructor                                                  			               
